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I. O01mne mos1okeHust

1.1. Hacrosimmii [opsinok undopmmupoBannst paboTHHKaMU paboToAaTeNs O Clydasx
CKJIOHCHMSI K COBEPIICHHIO KOPPYNIIMOHHBIX [IPaBOHAPYIICHHH B MyHULUIIANEHOM OO-
KETHOM JIOIIKOJILHOM 00pa30BaTeIbHOM yUpexkIeHUn aetckuil cag Ne 39 (nanee — [o-
psa0K) paspaboTaH Ha ocHoBaHuH DeepanbHOro 3akoHa ot 25.12.2008 Ne 273 -®3 «O
[POTUBOJCHCTBUM KOPPYNLUW», IHUCcbMa MuH3zapascoupassutus PO or 20.09.2010 N
7666-17 "O MeTOAMYECKHX PEKOMEHIALHUSIX O MOPSIKE YBEIOMIIEHHS IIPeICTaBUTEIs
HaHumaress (paboronaressa) o GpakTax OOpAICHHUS B LEJSIX CKIOHCHHUS rOCYAapCTBEHHOTO
WJIM MYHULMITAIBHOTO CIYXKAIero K COBEPLICHUIO KOPPYMIMOHHBIX TPaBOHAPYIICHHUI,
BKJIIOYAIOLIMX TIEPEUCHDb CBEICHUH, COAEPKAINXCS B YBEIOMICHHSAX, BOIPOCH OPraHU3a-
LMK MPOBEPKH TUX CBEICHUN M IOPsAKA PETUCTPALMK YBEAOMIICHHUH'", aHTUKOPPYIILIK-
OHHOHM TIOJUTHKH MyHUIMNAIBHOrO OOKETHOTO JIONIKOJIBHOTO 00pa30BaTeIbHOTO
yUpexKACHUA AeTCKUM can Ne 39 (nanee — YupexaeHue).

1.2, Hacrosmuii Ilopsaaok onpenesnsteT crocod (mpeaycMaTpuBaeT Mpoueaypy) HH-
GopmupoBanus pabOTHUKAMH pabOTONATENS O CJIyYasx CKIOHEHHUsS MX K COBEPLICHHIO
KOPPYMIMOHHBIX HApyLIEHWH B YUPEXKICHHH, YCTAHABIMBACT [EPCUYCHb CBEIAECHMI, CO-
JICPKAIMXCsT B YBCAOMIICHUAX O (pakTax oOpalieHus (jajgee — yBEJAOMIIEHHE) B LEJIAX
CKJIOHEHHs! paDOTHUKOB YUpeKIeHHUA K COBEPILICHNIO KOPPYIIIMOHHBIX IPABOHAPYLIECHHI,
NOPSI/IOK PErUCTPALMH TAKMX YBEJOMIICHUH M OPraHU3alMK MPOBEPKH CBEACHUH, YKa3aH-
HBIX B YBEJOMJICHHH, & TAKKE MOPSJOK NPUHATHS PELICHHI 110 pe3yabTaTaM pacCMOTpe-
HUsl YBEAOMIICHUH.

1.3. Paborauku 00s3aHbl yBEAOMIISITE paboToaaTesst 0 hakTax 0OpalleHus K HUM Ka-
KUX-TM00 JIMI B LENAX CKIOHEHHS K COBEPIICHHIO KOPPYIIIHOHHBIX IPABOHAPYHICHMUII,
CBSI3aHHBIX C MX TPYIOBOH JEATEIBLHOCTBIO B YUPEKIECHUH (Jajee- KOPPYIIHOHHOE Ipa-
BOHApyIlIEHUE)

1.4. HesbinonHenne paGOTHUKOM OO0SI3aHHOCTH, MPEAYCMOTPEHHON myHKTOM 1.3.
racrosmero llopsaaka, ABigeTcs OCHOBaHUEM IS MPHUBJICUCHUS paOOTHHKA K JUCLIUILIN-
HapHOM OTBETCTBEHHOCTH B COOTBETCTBHHU C TPYAOBBIM 3aKOHOAATEILCTBOM Poccuiickoil
Deepauuu.

1.5. PaOOTHHKH, KOTOPBIM CTaJ0 U3BECTHO O (hakTax OOpalIeHHs KAKUX-IHOO0 JIHIL K
MHbIM paOOTHHKAM B LE/IAX CKIOHEHUS TOCIEIHUX K COBEPIICHHIO KOPPYMIIMOHHBIX Ipa-
BOHAPYIICHHUH, 003aHbl YBEAOMHUTH 00 2TOM JODKHOCTHOC JIMIO YYPC/KIACHHUS, OTBET-
CTBEHHOE 3a pealn3alnio AHTUKOPPYIITHOHHOH MTOJTUTHKH.

I1. ITopsitok yBegom/IeHHs1 padoToaaTe s

2.1. YBeaomleHne 101aeTcsi MUCbMEHHO B IIPOU3BOJIBHON (hopme win 1o hopme co-
r1acHo npunoxeHuio Ne 1 myTem nepejayd €ro OTBETCTBEHHOMY JIMILY 33 pPead3aliio
AHTUKOPPYNLMOHHON MOJUTUKH, IYTEM YBEIOMIICHHSI 110 [TOYTE UK HHBIM CIIOCOOOM.

2.2. YBelOMIIEHHE JO/DKHO OBITh MOJAHO HE MO3/HEE OJHOro padodero AHs ¢ MO-
MeHTa oOpalleHust K paboTHUKY THOO ¢ MOMEHTA, Korja pabOTHHKY CTajl0 M3BECTHO O
(pakTax oOpallleHUs K APYTUM paOOTHHUKAM.

2.3. B cimyuae HaxoxeHHs paOOTHHKa B KOMaHAHPOBKE, B OTIYCKE, BHE pabouero
MecTa OH 0043aH yBEIOMHUTb paboTojpaTeliss HE MO3/AHEE paboduero JHs, CJICAYIOUIEro 3a
JHEM IPHUOBITHA K MECTY pabOThl. ¢ MOMEHTA MIPUOBITHS K MECTY PabOTHI.



2.4. VBenomieHHe MOANHUCHIBACTCS PAOOTHUKOM, €r0 COCTABHMBIIMM, C YKa3aHHEM
JaThl COCTABIICHUS. 3alIPELIAETCs COCTABIATh YBEOMIICHHE OT UMEHHU JAPYroro paboTHU-
Ka.

K yBenomieHnto pabOTHUKM BIpaBe MPHIOKHUTH MaTepHAIbl, OATBEPIKIAIOIIUE 00-
CTOSITEILCTBA OOPAIICHHUS.

I11. ITepeyensb cBejleHNi, CO/IEeP:KANIMXCA B Y BeIOMJIEHHH

3.1. YBenomiieHne J0KHO COAEPIKATh CIICYIOIINE JTaHHbIC:

3.1.1. dbamunuio, UMs, 0TYECTBO, JOIKHOCTh, MECTO KUTEILCTBA U Teae(OH JIMLA,
HaIpaBUBILErO Y BEeJIOMIICHHE,

3.1.2. onucanue oOCTOATENBCTB, MPU KOTOPBIX CTAJI0 M3BECTHO O Ciiydasx obOpaiie-
Husl K pabOTHUKY (71aTa, MECTO, BpeMsl, IpyTrue 00CTOSATEIbCTBA);

3.1.3. mojapoOHbIC CBEACHUS O KOPPYILHMOHHBIX MPaBOHAPYIICHHUSIX, KOTOPbIC 10JI-
7KE€H ObUI Obl COBEPIINTh PAOOTHUK YUPEKIICHUS 110 MPOChOE OOPATHUBIIMXCS K HEMY JIHIL
(Mavua (roJry4eHne) B3ATKH, 3JI0YIOTPEOICHHE MTOJHOMOYHAMH, HHOE HCMOJIb30BaHNE pa-
OOTHHKOM CBOEr0 J0JKHOCTHOTO TIOJIOKEHHS BOIIPEKU 3aKOHHBIM HHTEPECaM OOLIECTBA U
rOCyAapcTBa B LEAX IMOIYYEHHUS BBIIOJBI B BHJE JEHET, [IEHHOCTeH, HHOIO0 MMYIIECTBA
WM YCIIYT MMYIICCTBEHHOIO XapakTepa, HHbIX UMYLIECTBEHHBIX MPaB Ul ce0sl niu Tpe-
TbUX JIML JINOO HE3aKOHHOE IPEIOCTABICHHE TaKOW BBHITObI PabOTHUKY APYTUMH JIMIA-
MH );

3.1.4. Bce u3BeCTHbIE CBEJICHUS O (PU3UUECKOM (FOPUANICCKOM ) JIUIIE, CKIOHSIOIIEM K
KOPPYILMOHHOMY NpaBOHAPYHICHUIO ((haMuiIus, UMs, OTYECTBO, JOUKHOCTh MU JPYrHe
CBEJICHUS);

3.1.5. criocod u 00cTOsITENbCTBA CKJIOHEHUS K KOPPYHIIHOHHOMY [PaBOHAPYIICHHUIO,
a TakKe MHPOpMaIHI0 00 0TKa3e (COrJIaCHU) MPUHATH MPEUTOKEHHE JIHIA O COBEPIICHUH
KOPPYILMOHHOTO [IPABOHAPYILICHUSI.

IV. Ilpuem, perucrpanus u y4yer YBeAoMJIeHHNT

4.1. Bce yBenomileHus MOJJIEKAT 003aTEIIBHON PETUCTPALIMN B CHCIHATLHOM XKYp-
HaJie 10 (hopMe COINIACHO MPHIOKEHUIO No 2, KOTOPBIH JOKEH OBITh MPOIIHT, MPOHYMe-
poBaH, CKpeIieH nevarpio. O0A3aHHOCTD MO BEJICHUIO KypHAIa B Y UPEKICHUU BO3jara-
€TCA Ha OTBETCTBEHHOI'O 33 PEAIN3aLUI0 AHTUKOPPYILIMOHHON MOTUTUKH.

4.2. YI0JIHOMOYEHHOE JIMIO, IPUHABIIEE Y BEJIOMIICHHE, TOMUMO €0 PErHCTPALiH B
KypHase, 00d43aHO BbIIaTh paOOTHUKY, HallpaBUBIIEMY Y BEIOMIICHHE, MO TOJIUChH Ta-
JOH-YBEJIOMJICHUE 110 (POPME COIVIACHO MpHUJIoKeHUI0 No 3 ¢ yKa3aHUEeM JaHHBIX O JIMIIE,
MPUHSABIIEM Y BEIOMIIEHHE, 1aTE U BPEMEHHU €ro IPUHSITHS.

4.3. B ciayuae ecin YBeJOMJIEHHE MOCTYMUJIO [0 TOYTE, TaJIOH-YBEIOMJICHUE
Harnpabisgercs pabOTHHKY, HalpaBUBILIEMY Y BEIOMIICHHE, IO MOYTE 3aKa3HBIM MTHCHMOM.
OTka3 B perucTpalny Y BeJOMIICHUS, @ TAKKE HEBbLAaua TajloHa-Y BeIOMJICHHUS HE JIOMYC-
KaeTes.

4.4. YBenoMIIeHHS, a TaK)Ke MaTepHallbl MMPOBEPOK IO HUM TPYIITUPYIOTCS B Jiefa,
BKJIIOYAIOTCsA B HOMEHKJIATYPY JI€J1 U XPAHATCS B TEUCHUE IISITH JIET, [TOCJIE YEro MoJjIeKaT
YHUYTOKEHUIO B YCTAHOBJIECHHOM MOPSIJIKE.

4.5. KonpunaeHunalIbHOCTD TOTYYEHHBIX CBEACHUH obecrieunBaercs padoroaareieM
1 OTBETCTBEHHBIM JIMLIOM 33 PEAIN3ALUI0 AHTUKOPPYILIHOHHOH TOJUTHKH.



V. Iopsi10K OpraHu3amiy MPOBEPKHU CBeIeHUI, coaepKamuxcst B Y Be10M/IeHHH

5.1. YBegoMIICHHE J0JIKHO OBITH PACCMOTPEHO PYKOBOAUTEIEM Y UpeKAeHHs (OTBCT-
CTBEHHBIM 3a pealu3alyio aHTHKOPPYIIIIHOHHON MOJIUTHKU) B JI€Hb MOCTYIUICHUS TaKOTO
oOpaIienus, a Mpu MOCTYIUICHHH JOKYMEHTOB B BBIXOJHOW WM HEPaOOYHid [Pa3AHUYHbIH
JIeHb — B TEYEHHE TIEPBOI0 PabOYero JHs, CICAYIOLIEr0 3a JHEM €TO MOCTYIUICHHUS.

5.2. Tlo pesyabTaTaM pacCMOTPEHHs YBEIOMIIEHHS PYKOBOAMTEIEM YUPEKICHUS
(OTBETCTBEHHBIM 3 PEATU3AINI0 AaHTUKOPPYIILIMOHHON IIOJMTUKK) [IPUHIUMACTCST OJTHO U3
CJIC/IYIOIINX PEILIECHUM:

5.2.1. 00 ocraBieHud YBemoMJIeHHs 0e€3 PacCMOTPEHHs, €CIM B HEM COJepiKaTCs
CBEJICHMSI, [T0 KOTOPBIM paHee B yCTAHOBJICHHOM ITOPSJIKE [TPOBOIMIIACH IIPOBEPKA, B XOI€
KOTOPOW OHHU HE HAIIUIX CBOETO MOATBEPIKICHHUS;

5.2.2. 0 Ha3HAYEHHUM TIPOBEPKH CBEACHUN, U3JI0/KEHHBIX B Y BEIOMIICHHH;

5.2.3. 0 nepejaue CBEJACHUMN, COACPKALIMUXCA B YBCAOMICHHH, B TIPABOOXPAaHUTEIb-
HbI€ OPTaHbl B COOTBETCTBUU C UX KOMIIETEHLHEH.

5.3. IIpu OCyIIECTBICHUU IPOBEPKH PYKOBOAMTENL Y UPEK/ICHHUsL (OTBETCTBCHHBIH 3a
peann3ainio aHTHKOPPYIIIHOHHOM ITIOJMTHKH ) BIIPABE:

- IPOBO/IUTH Oecely ¢ PAOOTHUKOM;

- U3y4aTh NpPeACTaBICHHbIE PAOOTHHKOM JIOMOJHUTEIbHBIC MATEPHAIIBL;

- [I0JIy4aTh OT paOOTHHKA MOSCHEHHUS 110 IPEC/ICTABICHHBIM UM MaTepUallaM;

- IOJTY9aTh HH()OPMALUIO OT APYIHX JIMIIL.

5.4. TlpoBepKa OCYIIECTBISETCS B CPOK, HE npepblmaonmi 10 pabounx 1HEH CO IHA
NPUHSTHS PEIIents O ee IpoBeAcHNU. [Ipu HEOOXOANMOCTH CPOK TTPOBEPKH MOKET OBITh
[POJJICH, HO He OoJiee YeM [0 OJHOI0 MECAIA JULOM, IIPUHABIIMM PELICHHUE O CC MPOBC-
JICHHUHU.

5.5. ITo uroraM MPOBEPKH TOTOBUTCH MMCbMEHHOC 3aKIIOYEHHE, B KOTOPOM YKa3bl-
BAOTCH:

- pe3yJIbTaThl TPOBEPKH TPEICTABIICHHBIX CBEICHHUN;

- [IOJITBEPIKJICHUE HJIH OTPOBEPKEHUE (haKTa 0OpallieHNs;

- repedeHb KOHKPETHBIX MEPOIPHATUH, KOTOPbIE HEOOXOMMMO IPOBECTH JUIA yCTpa-
HCHHS BBIABJICHHBIX [IPHMYMH U YCIOBHH, COCOOCTBYIOIMX OOPAIICHHIO.



[Ipunoxenne No |

K [lopsiaky nudopmupoBanus paboTHUKAMU
paboToaaTesis 0 cllydasiX CKJIOHCHHS UX K
COBEPIICHUIO KOPPYIIMOHHBIX TIPaBOHAPYIICHUH

(®.M.0., nomKHOCTL paboToaaTes)

(HanMeHOBaHWe 00Pa30BATEIBHOIO YUPEIKICHHST)

Ot

(U0,

JLOJIKHOCTb, MECTO JKUTEBbCTBA, TENEPOH)

YBEAOMJIUEHMUWE
0 (hakTe oOpaleHUs B LeJsX CKJIOHEHUS

K COBEPUIEHHI0O KOPPYNUUOHHBIX MPABOHAPY LIEH M
Coo0bmaro, 4To:

1

(OHI/ICaHHe O6CTO${TCHBCTB, MPpHU KOTOPBIX CTal0 U3BECTHO O Ciydasax o6pame1—m;1

K paOOTHHKY B CBSI3M C UCIIOJHEHUEM UM CllyKeOHbIX 00s3aHHOCTEH

KaKUX-JTM0O0 JIMLL B LIeNIsiX CKIIOHEHHS €r0 K COBEPILEHHIO KOPPYNLUMOHHbIX MPaBOHApYLUEHNI)

(aaTa, MecTo, BpeMs, ApyTHe yCIOBHs)

(nmoapoOHble cBeAEHHUs O KOPPYNLHOHHBIX NPABOHAPYLIEHUAX, KOTOPbIE 10JKEeH Oblil Obl COBEPLUNUTD

paboTHHK MO MpockOe 0OpaTUBILMXCA JIHLL)

(BCe W3BECTHLIC CBEICHUA O (I)I/BW‘IECKOM (I'Op]/lIII/HGCKOM) JHLE,

CKJIOHSIOLIEM K KOPPYIILMOHHOMY MPaBOHAPYILICHHIO)

(croco6 1 06CTOATENBCTBA CKJIOHEHHS K KOPPYNLUMOHHOMY MpPaBOHAPYLIEHHIO

(noakym, yrposa, oOMaH 1 T.4.), a Takxke MHpopMaLus 00 0TKase (coryiacuu) npuHATH

MpeUIoKeH e JHLA O COBEPIIEHUH KOPPYMUHOHHOIO MPpaBoHapyLleHns)

(naTa) (rMoAnuch) (MHULMATB U hamMUIus)
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[Tpunoxenue Ne 3

k [Topsaaky nundopmMupoBanus paboOTHHKaMH
paboToIaTels O CilydasX CKJIOHEHHs UX K
COBEPIICHHIO KOPPYIIHOHHEIX MPABOHAPYICHHH

TAJIOH-YBEAOMJIEHME Ne

VBeIOMJICHHAE TIPUHATO OT

(hamunus, ums, omuecmeo paboMmHUKa, O0NICHOCMb)

Kp aTKOE COACPKAaHNC YBECIOMJICHUA

VY BeIOMJIEHUE IPUHSIIT

(hamunus, ums, omuecmeo, OOIHCHOCIb TUYd, NPUHABULECO yeeoomaenue)

PerucrpainoHHbii N
JlaTa MOCTYIUICHUS YBEIOMIICHHS "

" 0 .

(NOONUCH QONHCHOCMHO20 JUYA, NPUHABULECO ygseoomierue)



